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(A University Estabilished under sec. 3 of UGC Act, 1956 vide Notification No. F. 9-4/99-U.3 Dated 4/08/2000 of Govt. of India)
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File No.: IT-A/V.H./2011

Dated :
To,
The Care Taker
Visitors Hostel, Jhalwa Campus,
HIT-Allahabad
Subject ; Accommodation Booking.
Dear Sir,
Please make the following arrangements:
» Visitor's Name
> Arrival Date & Time
» Departure Date & Time
» Accommodation Type : Suite /Double Room/ AC / Non-AC
Single Room / AC / Non-AC
> Type of Hospitality : VVIP/VIP/Normal
» Charges to be Taken
Fooding only : Yes/No
Lodging only : Yes/No
Both : Yes/No
» Purpose X Official/Personal
» Remarks

Yours faithfully,

(DR (M) / DR (F) / DR (E))
Copy to:-

» DR (E) to Hon’ble Director for his kind information please.



